DJEJ   PAYMENT PROCEDURES

Payment of bills shall be considered by the board at regular board meetings upon recommendation of the superintendent or designated representative.

Bills will be processed until such time that they must be cut off in order to send a report of bills payable to board members in advance of the regular monthly meeting.  Bills shall be considered upon receipt of a request for payment by a district vendor, and upon receipt of all goods or satisfactory completion of all services from said vendor.  The district will authorize full payment within 45 days.


The board may designate one or more employees to pay designated bills in advance of any board meeting in order to avoid a penalty for late payments, or to take advantage of “early pay” discounts, or pay vendors after satisfactory completion of obligation where the board has approved a contract/bid.
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