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GENERAL NOTE:  KASB is recommending a great many recently updated policies for the board's consideration.  Although some of the board's present policies are included in the recommended KASB policies, we have, in most cases, used updated KASB policies and rules, which conform to current law.  The recommended policies will provide guidance and direction for most circumstances.  There are a number of cases where we have recommended an updated KASB policy or rule, which is identical, or nearly identical, to your existing policy.  There is some information we are recommending you remove from the policy book and place in hand​books.  Handbooks are easier to change than policy and they are more accessible to staff members and the public.  A number of forms have been removed from the policy book.  We recommend that they be filed with the clerk of the board. 

	Code
	Note or Comment

	
	

	Table of contents added for School District Organization Section A.



	
	

	
	Liked the monthly agendas, but it’s inclusion in the manual is questionable unless it is reviewed each year, then adhered to. 

	
	

	AE
	KASB updated policy recommended added.  Requires board to choose a school year based on days or hours which meets minimum legal requirements.

	
	

	AEB
	KASB updated policy recommended added.  Gives the board authority to extend the academic year if necessary.

	
	

	AFC
	Delete. See EBBD.

	
	

	AG
	KASB updated policy recommended added.  Gives the board authority to close schools and alter attendance patterns as allowed by law.

	
	

	
	

	Table of Contents added for School Board Operations Section B.

	
	

	
	

	BA
	KASB updated policy recommended added.  Allows for publication of  board goals in policy.

	
	

	BBBE
	Delete.  See BBBF.

	
	

	BBBF
	KASB updated policy recommended added.  Outlines rules for board members seeking reimbursement for expenses incurred while performing official duties.

	
	

	BCAC
	KASB updated policy recommended added.  Explains the legal procedure for calling special board of education meetings.

	
	

	BCAC-R
	KASB updated rule recommended added.  Updated KASB rule added here.  :  This is the waiver form board members must sign if they attend a special meeting which has been called without the two clear days of notice required by law.  Only the board members who actually attend the meeting are required to sign the form.  We suggest that the form be maintained in policy so that it can be easily found, and that the clerk keep copies handy in case a special meeting is called on short notice.

	
	

	BCBI
	KASB updated policy recommended added.  NOTE:  While the board does not have to allow for public input at meetings, most boards do so.  This policy allows for public input but gives guidance to the board and establishes limits to the input.  Note the requirement here that persons wishing to talk to the board make their request seven days in advance.  The board may wish to change this in the final draft.  Also notice the suggested rules for presentations which accompany this policy.  While these rules may not, at first glance, seem necessary, it is important the board establish appropriate guidelines so persons speaking to the board do not stray into personnel issues. 

	
	

	BCBK
	KASB updated policy recommended added.  Outlines legal reasons and a method to enter executive session.  NOTE:  This policy includes the seventh allowable reason for conducting an executive session, which was added during the 1999 legislative session.  Boards may now have an executive session to discuss “Matters relating to the security of the board, the school, school buildings or facilities or the information system of the school.“

	
	

	BDA
	KASB updated policy recommended added.  Policy which governs development and adoption of local board policy.

	
	

	BDC
	Delete.

	
	

	BH
	Delete.

	
	

	
	

	Table of Contents added for General School Administration Section C.

	
	

	
	

	CED
	Delete.

	
	

	CEF
	KASB updated policy recommended added.  

	
	

	CGPF
	Delete. 

	
	

	CN
	QA  NOTE:  This is a very important policy to help you follow the Kansas Open Records Act.  It was edited after the 2000 legislative session to deal with changes made in the KORA.  The updated policy contains, among other issues:

· Language on Freedom of Information Officer.

· Language which requires superintendent to establish procedures for making records available on normal business days when USD office is closed.

· Language outlining new requirements on granting access to open records.

· A new sample form to log requests.  (Note the form cannot be required as a condition of access.)

It is important to maintain a record of the requests and to charge all who ask for records the actual cost of reproducing them, including xeroxing costs and the employee's time.  You may find the attached form useful to keep track of the requests.  It can be filed with the clerk. NOTE: The law states, in part, that "The board of education of any school district may, by resolution, provide for and authorize any officer, official or employee charged with or having custo​dy of ... records, documents or other papers to destroy the same."  KASB can provide a copy of the law and the appro​priate resolution, which allows for the destruction of specific records upon request.  The board should not simply pass a motion, which states (for example) "The board gave the superintendent (or clerk) permission to destroy obsolete district/school records."

	
	

	
	

	Table of Contents added for Fiscal Management Section D.

	
	

	
	

	DH
	KASB updated policy recommended added.

	
	

	DH-R
	KASB updated rule recommended added.  Note the recommended bond amounts here.  In addition to these considerations, the district should purchase a blanket bond to cover all employees who may handle cash as part of their official duties.

	
	

	DJB
	KASB updated policy recommended added.  Note the resolution to establish petty cash funds.  The board should pass a resolution for each fund it establishes in the July organizational meeting.

	
	

	DJED
	KASB updated policy recommended added.

	
	

	DJED-R
	KASB updated rule recommended added.  NOTE:  This policy accounts for changes made in the law by the 1995 legislature.  The board should confirm bids after they accept them and the bidder has a specified amount of time to correct non-judgmental errors or to withdraw the bid.

	
	

	DJFA
	KASB updated policy recommended added.

	
	

	DK
	KASB updated policy recommended added.  NOTE:  This includes suggested rules about how to handle student activity accounts.

	
	

	DK--Resolution
	A recommended resolution is included in this policy update; the resolution should not be approved as policy but should be filed with the clerk of the board and used each year by the board to establish activity fund accounts.  A separate reso​lution is needed for each account, usual​ly one per building.

	
	

	Table of Contents added for Business Management Section E.



	
	

	EBAA
	KASB updated policy recommended added.  NOTE:  The critical issue this workers' compensation policy addresses is to make sure that the employee does not draw more pay for staying home than he/she would by returning to work.  If there are questions, feel free to contact KASB's legal department or talk to the risk management staff.  Make sure this policy does not conflict with any negotiated language, which deals with how fractional sick days may be awarded to teachers.

	
	

	EBAA-R
	KASB updated rule recommended added.

	
	

	EBBD
	KASB updated policy recommended added.

	
	

	EBBD-R
	KASB updated rule recommended added.  Fill in the blank here:  Add the radio and television stations to be notified if school is closed due to inclement weather or other emergency.  Note this refers to the crisis plan--EBBF.

	
	

	EBBE
	KASB updated policy recommended added.

	
	

	EBBE-R
	KASB updated rule recommended added.  NOTE:  The State Fire Marshall may ask to see the plans required in this policy.  Make sure there are written plans which are understood by all staff, that the plans are reviewed during inservice sessions at the beginning of school and that the plans include "specific arrangements for the evacuation of mobility impaired individuals who may need assistance from staff members to safely exit the building."

	
	

	EBBF
	KASB updated policy recommended added.  NOTE:  The board should require the administration to prepare crisis plans for board approval.  The plans should not be in policy, but should be filed with the clerk and building principals and used for training.

	
	

	EBBF-R
	KASB updated rule recommended added.

	
	

	EBC
	KASB updated policy recommended added.  NOTE:  This policy will keep the district in compliance with the Kansas School Safety and Security Act, passed during the 1995 legislative session. It also reflects changes in the law made during the 1996 and 1998 legislative sessions.

The 1998 Kansas Legislature amended the Kansas School Safety and Security Act in S.B. 298 to require school employees to notify administrators and administrators to notify all other school employees when they have knowledge of the student behaviors mentioned in the policy.  See section titled Reporting to Administrators and Staff.  The policy includes a suggested form for reporting crimes committed at school.  To deal with concerns about privacy issues, S.B. 298 amended the Kansas Code for Care of Children and the Kansas Juvenile Justice Code to permit disclosure of information to educators and educational institutions as required.

	
	

	ECH
	KASB updated policy recommended added.  NOTE:  A portion of this policy, or other appropriate language, which warns staff about violations of the copyright law, should be posted on or near all the district’s copiers.

	
	

	Copyright Regulations
	KASB recommended regulations included here.  Remove from policy and file with the clerk and librarians.
	

	
	

	EDAA
	KASB updated policy recommended added. NOTE:  The policy recommendation included here assumes the district owns the bus fleet.  If this is not the case, let us know and we will correct it in the second draft.

	
	

	EDAA-R
	KASB updated rule recommended added.

	
	

	EDDA
	KASB updated policy recommended added.  NOTE:  This policy recommendation permits the board to allow non-school groups special use of the district's school buses.  The board may pick and choose groups from this list and does not have to allow any outside use by non-school groups.  The law allows for this only if the board wishes, and only if the board has a policy. The policy explains the general guidelines, and the rule lists the groups who may be given permission to use the buses.  If fees are collected from groups using district buses, it will not reduce the general operating budget.  Boards cannot allow outside groups to use district buses unless they adopt a policy similar to this.  Buses should not leave the state unless they are properly insured.  For further details see K.S.A. 72-8316.  Talk to local insurance agents about coverage and potential liability

	
	

	EDDA-R
	KASB updated rule recommended added.

	
	

	Table of Contents added for Facility Expansion Program Section F.


	
	

	Table of Contents added for Personnel Section G.


	NOTE:  Employee Policy Recommendations – These recommended policies will replace many of the board's current employee policies.  Note that the KASB recommended employee policies are in three sections.  GA applies to all employees, GB to certified staff other than administrators and GC to classified employees.  We are also recommending a number of policies, which were not in your current book, but which we think will be useful tools to help manage the district.  No language should appear in this section which is in the teachers' negotiated agreement.  During our review we checked all of this.  When your board conducts their review, make sure that nothing from the negotiated agreement appears in the GA or GB sections of the policy book.  In addition, many of your current employee policies should, in our opinion, be moved to employee handbooks.



	GA:  Policies which apply to all employees:


	
	

	GA
	KASB updated policy recommended added.  This policy explains the structure of the personnel section:  GA applies to all employees; GB applies to those covered by the negotiated agreement and GC applies to classified/non-certified staff.

	
	

	GAAA
	KASB updated policy recommended added.  NOTE:  The board must designate the compliance coordinator in policy.  Add the appropriate information here.  Also, see GAAC, JCE and KN.  Since an appeal of decisions concerning discrimination and/or harassment will most likely be heard by the superintendent, we suggest districts name an individual other than the superintendent as the district compliance coordinator.  If the superintendent is named as coordinator, the board must hire an attorney or other qualified individual to conduct the hearing, which could be expensive.  In smaller districts this may be a problem, but an experienced teacher or counselor may fill the coordinator's role.

	
	

	GAAB
	KASB updated policy recommended added.  NOTE: This KASB recommendation outlines a complaint procedure, which can apply to all Federal programs.  See KN for details on implementation.  The district must have a procedure to handle these complaints.  This policy requires that the position of a specific individual who has been designated to handle complaints be noted here. 

The board should name an individual other than the superintendent as the district compliance coordinator.  See note, which accompanies GAAA for more details.

	
	

	GAAC
	KASB updated policy recommended added.  NOTE:  This is a policy, which the board should adopt.  Some members have had difficulty getting insurance if they did not have a policy to deal with this topic.  Recent court decisions state that employees may sue the district for monetary damages if they are sexually harassed, making it even more important that districts have policy in this area.  The position of the compliance officer must be added here.  Also, see JCE and KN.

In addition, note new language added in 1998: " Sexual harassment against individuals associated with the school is prohibited, whether or not the harassment occurs on school grounds." This is a higher standard than has been expected in the past with other harassment policies.

The board should name an individual other than the superintendent as the district compliance coordinator.  See note, which accompanies GAAA for more details.

	
	

	GAACA
	KASB updated policy recommended added.  This policy on racial harassment was added to KASB policy recommendations in August of 1998.  (Also see JGECA.)   Note the requirement:  "Racial harassment against individuals associated with the school is prohibited, whether or not the harassment occurs on school grounds."  This is a higher standard than has been expected in the past with other harassment policies.

The board should name an individual other than the superintendent as the district compliance coordinator.  See note, which accompanies GAAA for more details.

	
	

	GAAD
	KASB updated policy recommended added.  NOTE:  This policy states, among other things, “Any district employee who has reason to know or suspect that a child has been injured as a result of physical, mental or emotional abuse or neglect or sexual abuse shall promptly report the matter to the local Social Rehabilitation Services (SRS) office or to the local law enforcement agency if the SRS office is not open.”  Note the employee does not have to inform the administrator.

	
	

	GAAD-R
	KASB updated rule recommended added.

	
	

	GAC
	Delete.

	
	

	GACC
	KASB updated policy recommended added.  This policy outlines the fundamental aspects of the recruitment and hiring process.  Note the form to allow for a background check after an employee has been offered a job.

	
	

	GACCA
	KASB updated policy recommended added.  This is an issue many boards will struggle with, particularly if there is a shortage of potential employees.  We recommend it as best-practice to prevent conflicts of interest.

	
	

	GACD
	KASB updated policy recommended added.  This is a policy intended to keep the district in compliance with federal law.  Paperwork must be properly collected and filed in case the district is audited.

	
	

	GACD-R
	KASB updated rule recommended added.

	
	

	GACE
	KASB updated policy recommended added.  This policy deals with assignment and transfer of all employees.  If negotiated language prohibits or limits transfer by the administration this policy must be referenced to the negotiated agreement.

	
	

	GAD
	KASB updated policy recommended added.

	
	

	GADA
	Delete.

	
	

	GAE
	KASB updated policy recommended added.  NOTE:  This policy is offered as an example if the board wants to allow all employees the right to file a complaint, which is not related to a violation of the employee’s civil rights.  Do not confuse this with the grievance provisions usually found in negotiated language.  Referenced to the negotiated agreement.

	
	

	GAK
	KASB updated policy recommended added.

	
	

	GAL
	Delete.  This is statutory.

	
	

	GAN
	KASB updated policy recommended added.

	
	

	GAOA
	KASB updated policy recommended added.  NOTE:  This policy covers all requirements of the federal rules.  The board should notify the staff by making a copy of the policy available with a cover memo from the superintendent stating the need for them to know what the effects of violations are.  If the board adopts this policy, it should also adopt one of the two alternative rules.  One covers employment for anyone in the district; the second one covers employment in a specific program.  You should also direct your administrators to prepare some type of inservice on the hazards of drugs in the work place.  If your district receives direct (not state flow-through) federal funds, you must have this policy on your books. 

	
	

	GAOA-R
	KASB updated rule recommended added.

	
	

	GAOB
	KASB updated policy recommended added.  NOTE:  The board must have this policy to comply with P.L. 102-226, the Drug Free Schools and Communities Act.  The policy must contain most of the language suggested by KASB.  The board may decide which sanctions will be applied if employees violate the policy, but the sanctions must include the possibility of termination.  Sanctions short of termination could be negotiable.  All employees must be given a copy of the policy and a list of available treatment and rehabilitation facilities in your area.  The policy must state that payment for treatment is the employee's responsibility.  The policy must also state that compliance is mandatory.

	
	

	GAOB-R
	KASB updated rule recommended added.

	
	

	GAOC
	KASB updated policy recommended added.  NOTE:  Use of tobacco in all forms by all persons must be banned in all buildings used for pupil attendance.  The board can extend this ban to other buildings, vehicles, outside areas owned by the board and athletic facilities.  The problem is, of course, enforcing the prohibition fairly and consistently.  Even though there is a state law to help, getting this enforced is usually a low priority with law enforcement.  In other words, administrators will usually be relying on people to cooperate if they are asked to stop smoking or chewing.

	
	

	GAOD
	KASB updated policy recommended added.  Remove current GAOD, move bus driver segment to handbook. NOTE:  This policy will help the district comply with the federal requirements for drug/alcohol testing of bus drivers.  The board must approve a plan to carry out the testing.  We would recommend that the plan not be included in the policy book.  Detailed plans must be filed with the clerk after board approval, duplicated as necessary and given to staff.

	
	

	GAOE
	KASB updated policy recommended added.  NOTE:  This policy dealing with workers compensation and disability benefits was added in July of 1996.  One issue addressed here is:  “In no event shall the employee be entitled to an amount in excess of his/her full salary.”  This policy makes it clear partial sick leave will be charged to the employee to make up the difference between disability pay (if a policy is offered by the district) and the employee’s regular salary.  The negotiated agreement may state otherwise, and the policy also notes this fact.  This policy applies to all employees but the administration must check this recommendation against the district’s negotiated agreement.  If the board provides disability insurance for their employees mention of this fact must be added to the policy so benefits can be correctly calculated.

	
	

	GAOF
	KASB updated policy recommended added.

	
	

	GAQ
	Delete.  Statutory. 

	
	

	GAR
	KASB updated policy recommended added.  NOTE:  This policy deals with the more common communicable diseases and can be used to address the problem of the employee who has tested positive for the HIV (AIDS) virus.  Since you cannot fire someone or keep them out of the classroom simply because they test positive for HIV, it could be a critical policy.  The board does have the right to exclude an employee who will be infectious to students and others, but there must be a process to follow to protect the district from liability. 

	
	

	GARA
	KASB updated policy recommended added.  NOTE:  The board needs to adopt this short policy and a version of the control plan, which meets district needs.  The plan should not be in the policy book, but should be reproduced to be used in staff handbooks and for training materials.

	
	

	GARI
	KASB updated policy recommended added.  NOTE:  This policy and the accompanying suggested handbook language will bring the district into compliance with the Family and Medical Leave Act required by the federal law if the district has 50 or more employees.  The board may negotiate benefits with the teachers which exceed the act's requirements, but they may not negotiate terms which do not meet the minimum requirements of the act.

	
	

	FAML

Handbook Language


	Remove this document from policy, file with the clerk and duplicate as necessary to distribute to qualified employees.

	
	

	GARID
	KASB updated policy recommended added.  This military leave policy will replace any others the district may have.

	

	GB:  Policies which apply to certified employees(other than administrators):
NOTE:  Many of these policy recommendations deal with terms and conditions of employment.  Make sure that all of these are discussed with the teachers’ union and that all teachers have the right to comment on them or to object to any particular policy.  If any teacher objects, a policy may become an issue at the negotiations table.  If it is necessary, talk to the KASB labor relations staff about these issues.



	
	

	
	Move job descriptions to handbooks.



	GBRAB
	Delete.

	
	

	GBRC
	KASB updated policy recommended added.  This policy will help the district comply with the in-service education laws.  See KSA 72-9603 and KSA 72-9604.

	
	

	GBRF
	Delete.

	
	

	
	

	GBRID
	Delete.  See GARID.

	
	

	GBRK
	KASB updated policy recommended added.

	

	GC:  Policies which apply to classified employees:


	
	

	GCA
	KASB updated policy recommended added.  This policy will help deal with the issues of Work Assignments, Overtime Pay and compensation when employees travel on school business.  Proper documentation of work hours and overtime hours is a critical issue if the district wishes to protect its interests.  Any overtime pay shall be paid in the first pay period after the overtime duty was performed.  

· NOTE:  The board does not have to make the following pay arrangements, but the law allows for it. If an employee works less than 12 months a year, the employee may be paid in substantially equal payments over 12 months.  The board may designate classed or groups of employees to be paid over 12 months.  If the board uses this procedure, a copy of the policy or handbook language should be given to all classified employees at the beginning of each year.  The policy does not have to state the payment scheme, and it is more appropriate for handbooks.

	
	

	GCI
	KASB updated policy recommended added.  NOTE:  This policy, and the suggested evaluation form, could save the district a great deal of trouble.  Some of our members are having problems getting insurance unless they develop an organized method to evaluate classified employees.  These employees can raise questions if they are demoted, terminated or have their hours cut without any documentation.  The board should give this policy serious consideration.  If the board adopts the evaluation form, remove it from the book and file it with the clerk and appropriate administrators or other supervisors.

	
	

	GCI-R
	KASB updated rule recommended added.

	
	

	GCRE
	Delete.  See GAN.

	
	

	GCRG
	KASB updated policy recommended added.  recode GORG to GCRG.

	
	

	GCRK
	KASB updated policy recommended added.  This grants the district authority to prohibit political activities by employees during duty hours.

	

	

	Table of Contents added for Negotiations Section H.

	
	

	
	

	HAI
	KASB updated policy recommended added.

	
	

	HAI-R
	KASB updated rule recommended added.

	
	

	HAJ
	KASB updated policy recommended added.

	
	

	HAK
	KASB updated policy recommended added.

	
	

	HAK-R
	KASB updated rule recommended added.

	
	

	HAL
	KASB updated policy recommended added.

	
	

	HAN
	KASB updated policy recommended added.

	
	

	HAN-R
	KASB updated rule recommended added.

	
	

	
	

	Table of Contents added for Instructional Program Section I.

	
	

	
	

	IAA
	KASB updated policy recommended added.

	
	

	ICA
	KASB updated policy recommended added.  NOTE:  This policy will keep the district in compliance with the so-called Hatch Act which applies only if an experimental program is funded, in whole or in part, by the U.S. Department of Education.

	
	

	ICAA
	KASB updated policy recommended added.

	
	

	IDA
	KASB updated policy recommended added.  Carefully review the current policy, especially employee conduct provisions.  Add to our recommendation as necessary.

	
	

	IDAA
	KASB updated policy recommended added.

	
	

	IDAA-R
	KASB updated rule recommended added.

	
	

	IDAB
	KASB updated policy recommended added.  NOTE:  The second paragraph under the heading Drug Education is language you need to have in policy to comply with the Drug Free Schools and Communities Act.  Compliance with this act is mandatory and the district can lose all federal funds (lunch support, special education, etc.) if you are audited and found to be out-of-compliance.

	
	

	IDAC
	KASB updated policy recommended added.

	
	

	IDAD
	KASB updated policy recommended added.

	
	

	IDAD-R
	KASB updated rule recommended added.  NOTE:  This language is based on Federal regulations, which require the board to schedule meetings to seek parent input.  The board must have a policy in place if the district receives Title I funds.

	
	

	IDCE
	KASB updated policy recommended added.

	
	

	IDFA
	KASB updated policy recommended added.   This policy which prohibits athletic practices during the school day was added to KASB policy recommendations in August of 1998.  This is required by KAR 91-31-19(e).  The policy was edited in July 2002 to reflect a regulation change which granted some flexibility to middle and junior high schools, but granting credit for athletic practices is still prohibited.

The policy now reads:

“Any district elementary or middle school that includes any of the grades six through nine may conduct athletic practice during the school day only at times when one or more elective academic courses or a study period is offered to students.

District high school/s shall not conduct athletic practice during the school day, and practice shall not be counted for credit or as a part of the school term.

District schools shall neither offer credit for athletic practice nor count athletic practice as a physical education course.”

	
	

	IEB
	KASB updated policy recommended added.  NOTE:  This allows for the approval of a petition for a charter school.  The board may establish a "charter school" within the school district.  Any person, group or entity could propose a charter school by "petitioning" a local school board.  This policy statement should be added to the policy manual.  The specific procedures for considering a petition for a charter school will be issued by the State Board of Education.  These would then be used to develop a local procedure to follow, which would be filed with the clerk.

	
	

	IF
	KASB updated policy recommended added.

	
	

	IF-R
	KASB updated rule recommended added.  NOTE: This is very important, particularly if you ever have anyone challenge materials used in the instructional program.  The form for citizens to use if they ask you to "reconsider" curriculum materials will give the board an organized method to control the situation so a review committee has a chance to carefully examine the materials and make recommendations to the board within 30 days.  If you adopt this policy, it is important that it be followed consistently.  Other​wise, some pressure groups may get the idea that they can get the board and/or administration to remove instructional materials without a balanced and careful hearing on the merits of each item.

	
	

	IFBC
	Delete.  See IF.

	
	

	IFCB
	KASB updated policy recommended added.  NOTE:  Note the sample form included here.  If this meets the schools’ needs, remove it from policy and file it with the clerk and the building principals.

	
	

	IFCB-R
	KASB updated rule recommended added.

	
	

	IG
	Review IDAB, you might be able to delete this.

	
	

	IHF-R
	Delete.  Review in light of new regulations; publish in handbook.

	
	

	IIA
	KASB updated policy recommended added.  New policy recommendation July 2002.  Allows for “performance-based” credits.

	
	

	IIBG
	KASB updated policy recommended added. This policy has undergone major revision.  Language has been added to deal with copyright issues, installation, and use of software by students and staff.  It also contains specific language which asserts the administration’s right to monitor and verify use of all district computer systems.  Staff and student handbook language is also included.  This is necessary to notify all parties and individuals that they have no expectation of privacy when using district computer systems.

	
	

	IIBGA
	KASB updated policy recommended added.  New policy recommendation from July 2001.  This will help the district comply with the Children’s’ Internet Protection Act.

	
	

	IIBGB
	KASB updated policy recommended added.  New policy recommendation July 2002.  Allows for “on-line learning in certain situations.

	
	

	IKA
	Delete.  See ICAA.

	
	

	IKC
	Delete.  See IKD.

	IKCA
	KASB updated policy recommended added.

	
	

	IKCA-R
	NOTE:  KASB model policy IKCA outlines a procedure for parents or students over eighteen to follow.  The rule, IKCA-R, has a blank, which needs to be filled in.  The board needs to direct the superintendent, to provide "notice of the availability of the Human Sexuality and AIDS curriculum goals and objectives."  This is usually done through the local paper, in the district's newsletter or at enrollment.  At a minimum, you need to inform the parents of the dates the human sexuality portions of the curriculum will be covered in health class(es), the curriculum guide is on file in each school, and the parent can sign an opt-out form to excuse their child from part or all of the class sessions which cover information about human sexuality and sexually transmitted diseases.  The form should be filed with the clerk and distributed to principals so parents can pick them up in the buildings or at the USD office. K.A.R. 91-31-20(b) describes the requirements for a district's health program.  Each board of education "shall provide a comprehensive education program in human sexuality, including information about sexually transmitted diseases, especially acquired immune deficiency syndrome (AIDS). The district should also “(D) include procedures whereby any pupil, whose parent or guardian so requests, shall be excused from any or all portions of the (human sexuality) program without any penalty resulting from such action."  For this "opt-out" procedure to be conducted according to the regulations, the board needs detailed curricular goals and objectives for the human sexuality curriculum.  Then parents can study the curriculum, which is on file at each school, and determine any sections from which they want to have their child excused.

	
	

	IKD
	KASB updated policy recommended added.  NOTE:  This policy could be controversial, but it is necessary to keep the district in compliance with the law.  Please study it carefully.  It requires that school ceremonies be "secular in nature." 

	
	

	IKD-R
	KASB updated rule recommended added.

	
	

	IKDA
	KASB updated policy recommended added.  NOTE:  This policy allows parents to exercise their legal rights to excuse students from participating in a specific activity, which violates a particular religious belief.  If there are questions about this policy, please contact the KASB legal staff.

	
	

	IKDA-R
	KASB updated rule recommended added.  NOTE:  Note the form included here.  This should be removed from policy and filed with the clerk and principals after the board approves its final form.

	
	

	IKE
	KASB updated policy recommended added.

	
	

	IKE-R
	KASB updated rule recommended added.

	
	

	Table of Contents added for Student Section J.

	
	

	
	

	JBC
	KASB updated policy recommended added.  NOTE:  Note that there is no mention of tuition.  Because of the way schools are funded, collecting tuition is of no direct financial benefit to the board. The section on ‘transfers from non-accredited schools’ makes it clear the principal has the right to determine final placement of students transferring from home schools.  New language was added in 1996, which states,  “Final placement shall be made by the principal based on the student’s documented past educational experiences and performance on tests administered to determine grade level placement.”

	
	

	JBD
	KASB updated policy recommended added.  NOTE:  To comply with the statute, the board must define excused and unexcused absences and a significant part of the school day.  Here are some suggestions if you have not already put this language in your policy and handbooks:



	
	Definition of “excused absence”:

	
	1. Personal illness and professional appointments.

	
	2. Serious illness or death of a member of the family.

	
	3. Emergencies calling for the student's services or presence at home.

	
	4. Obligatory religious observances.

	
	5. Participation in a district-approved or school sponsored activity.

6. Absences prearranged by parents and approved by the principal.

	
	

	
	NOTE:  Suggested definition of significant part of the school day:  “If a student misses two or more hours of the school day, this shall be considered a significant part of the day.”

· It is recommended that students be given the opportunity to make up class work after any absence.

· State law requires the board to designate ‘one or more employees’ who shall determine the acceptability and validity of excuses for absence from school.

	
	

	JBD-R
	KASB updated rule recommended added.

	
	

	JBE
	KASB updated policy recommended added. NOTE: The truancy policy includes the most recent definition of truancy and has also been restructured to make it clear principals shall report truant students.  If an employee other than the principal will be authorized to report students truant, this should be noted in policy.

Raising the mandatory attendance age to 18 will make this policy even more important.  The change in age became effective July 1, 1997.  With the written consent of a parent, a person acting as parent, or by a court order, 16 or 17 year-olds may be exempt from the compulsory attendance requirement.  In considering dispositions for a juvenile, a judge can require the juvenile offender to successfully participate in an education program offered by a local board of education, including placement in an alternative education program approved by a local board of education.  The exemptions for compulsory school attendance do not apply to alternative education programs.  The board should determine whether program or policy changes should be made to accommodate students who will be required to remain in school until they are 18.

· Note the form for conducting the parent meeting and the potential earnings chart.

	
	

	JCAA
	Delete.

	
	

	JCAB
	KASB updated policy recommended added.  NOTE:  This policy is very important if you are to minimize the chance of the district violating a student's right to privacy.  A summary of the policy should be duplicated in student and teacher handbooks.  Statements to this effect should be included in the student handbooks:  that lockers belong to the school; that they are under the supervision of school officials; that they are subject to periodic announced or unannounced searches; and that students are only supposed to keep items needed to conduct their business as students in the lockers.

	
	

	JCAB-R
	KASB updated rule recommended added.

	
	

	JCABB
	KASB updated policy recommended added.  NOTE:  This policy deals with searches of students.  Make sure law enforcement does not search students at school unless they have a search warrant.  School officials should be prepared to demonstrate reasonable suspicion that district policies are being violated before they search a student.

· Note the proposed form to use when a student is searched.  Keeping good records will serve to protect the administration and the board.

	
	

	JCABB-R
	KASB updated rule recommended added.

	
	

	JCAC
	KASB updated policy recommended added.  NOTE: This policy clarifies relations between school officials and law enforcement officers.  Note the header “Coordination with Law Enforcement.” The board should choose between ‘shall’ or ‘may’ meet periodically with local law enforcement officials.  Boards in larger communities may wish to require these meetings to take place.  Administrators in smaller towns may handle this on an informal basis.  

The revision also deals with SRS officials when they conduct investigations of child abuse or neglect at school.  See GAAD for more information on reporting child abuse.

	
	

	JCAC-R
	KASB updated rule recommended added.

	
	

	JCB
	Delete.  See BDA.

	
	

	JCD
	Delete.  See JCDA.

	
	

	JCDA
	KASB updated policy recommended added.  Also see JDD.

	
	

	JCDA-R
	KASB updated rule recommended added.

	
	

	JCDAA
	KASB updated policy recommended added.  NOTE:  Note that this references GAOC which is the policy prohibiting all adults from using tobacco in school buildings used for classes.  These two policies are somewhat different.  The policy dealing with students is stricter.

	
	

	JCDAB
	Delete.  See JDDA.

	
	

	JCDBB
	KASB Recommended Policy Added Here.  NOTE: This policy was last updated in June 2001.  The policy conforms with current law so the superintendent may, but is not required to, conduct expulsion hearings for violations of the district’s weapons policy.  Language has also been added which notes which employees or committee of employees may conduct expulsion hearings.  These changes reflect the legislative amendments to the Gun-Free Schools Act.  The exclusions do not mean administrators cannot discipline students for possession of, for example, fireworks.  This policy begins with a general rule prohibiting all weapons and items which could be considered a weapon on school property.  This statement is good language for student and parent handbooks.

	
	

	JDD
	KASB updated policy recommended added. NOTE: This policy was last updated in June 2000 to reflect changes in the law and should provide good information for students and parents when it’s handed out.  The law requires that a copy of the board’s policy and a copy of the suspension and expulsion law both be given to the student and his/her parents when suspension or expulsion proceedings are initiated.  Note the list of the personnel who may be granted authority to suspend.  The board must add to or delete from this recommended list so  it meets local circumstances.  Note that the policy also states which employees may conduct expulsion hearings.

	
	

	JDD-R
	KASB updated rule recommended added.

	
	

	JDDA
	KASB updated policy recommended added.  NOTE:  The Drug Free Schools and Communities Act requires you to have a policy which addresses the possession, use, manufacture sale or distribution of illicit drugs and alcohol by any student at any time on school property or at any school activity.  Sanctions, up to and including expulsion for students are necessary to meet the requirements of the law.  The sanctions mentioned here in JDDA are suggestions, which parallel many existing district policies.  Your board may wish to modify these before the policies are adopted.  You must, however, maintain expulsion as an option in the policy.  If your district does not comply with this law and adopt policies, which satisfy its requirements, you could lose your federal funds, including support for the lunch program, special education, Title I funding, etc.  Since compliance is mandatory, this policy should be distributed annually to students and parents.  This is often done in the handbook or during enrollment.

	
	

	JDDB
	KASB updated rule recommended added.  NOTE:  The law requires administrators to report suspended or expelled students to law enforcement under certain conditions.  Note the suggested reporting form.

	
	

	JE
	Delete.  See IDAB.

	
	

	JFA
	KASB updated policy recommended added.

	
	

	JGCB
	KASB updated policy recommended added.  NOTE:  We do not recommend excluding a child from school unless a health risk is present.  If a student eligible for special education is excluded from school, the district is still obligated to provide educational services until the child returns.

If the necessary information has not been provided by the deadline, the principal should inform parents or guardians that the school will contact Social Rehabilitation Services (SRS) concerning suspected child neglect.

	
	

	JGCC
	KASB updated policy recommended added.  NOTE:  This policy deals with the more common communicable diseases.  It can also be used to address the problem of a student who has tested positive for the HIV (AIDS) virus.  Since you cannot keep students out of the classroom simply because they have tested positive for HIV, this could be a critical policy.  There is also a policy in the G section for employees who are similarly diagnosed.  The board does have the right to exclude students who may be infectious to others, but there must be an organized process to follow to protect the district from liability.

	
	

	JGEAA
	Delete.  See EBFF.

	
	

	JGEB
	Delete.

	
	

	JGEC
	KASB updated policy recommended.  NOTE:  This policy concerns sexual harassment of students by employees or students by other students.  Since employees might harass students as well as other employees, or students may harass other students, we feel this policy complements the other recommendation from the employee section.  Also, see GAAC and KN where the name of the compliance officer is noted.

Note final paragraph, which states, "A summary of this policy and related materials shall be posted in each district facility.  The policy shall also be published in student, parent and employee handbooks as directed by the district compliance coordinator.  Notification of the policy shall be included in the school newsletter or published in the local newspaper annually."  

Also note new language added to this KASB recommendation in August of 1998: " Sexual harassment against individuals associated with the school is prohibited, whether or not the harassment occurs on school grounds." This is a higher standard than has been expected in the past with other harassment policies.

The board should name an individual other than the superintendent as the district compliance coordinator.  See note, which accompanies GAAA for more details.

	
	

	JGECA
	KASB updated policy recommended added.  This racial harassment policy for students was added to KASB policy recommendations in August of 1998.  (Also see GAACA)  This is similar to the sexual harassment policy and it includes definitions of racial harassment.  Also, note the requirement "Racial harassment against individuals associated with the school is prohibited, whether or not the harassment occurs on school grounds."  This is a higher standard than has been expected in the past with other harassment policies.

Also note the standards required of the district:

"A summary of this policy and related materials shall be posted in each district facility.  The policy shall also be published in student, parent and employee handbooks as directed by the district compliance coordinator.  Notification of the policy shall be included in the school newsletter or published in the local newspaper annually."

The board should name an individual other than the superintendent as the district compliance coordinator.  See note, which accompanies GAAA for more details.

	
	

	JGFA
	Delete.  See EBBD.

	
	

	JGFC
	Delete.  See EBBD.

	
	

	JGFG
	KASB updated policy recommended added.

	
	

	JGFGA
	See JGFG.

	
	

	JGFGB
	KASB updated policy recommended added.  NOTE:  JGFGB and JGFGB-R outline policy and procedure for supervision of medication if students need to bring prescription drugs to school.  Also enclosed are sample forms to use if students meet the guidelines to bring medications to school, and a sample log for staff to use to document that the medication was given properly.  This policy seems long and a bit complicated, but it has been carefully drafted in light of recent changes in the Nurse Practice Act.  KASB has consulted with the appropriate authorities as this policy was written.  It has been reviewed and approved by our legal staff.  Given the sensitivity of this issue and the problems it could cause for the district, you should be cautious if your board recommends any changes.  If it is altered too much, it might increase the district's liability. The forms should be removed from the policy book.

	
	

	JGGA
	KASB updated policy recommended added.  NOTE:    This policy will help districts who are using video cameras to monitor student behavior on buses or in district facilities.  Because the videotapes are another form of a student record, they may not be made available to the public.  This would mean videos could not be shown to anyone upon request unless the regulations in KASB recommended policy JRB are followed.  If, for example, the parent of a child who has been disciplined based on behavior shown on a videotape asks to see the evidence, school officials will have to refuse.  Because other students will be shown on the tape, it cannot be viewed by an outside party without violating the other students' privacy rights.

	
	

	JGHA
	Delete.  Statutory, consider placing in handbooks.

	
	

	JGRR
	Delete.  Move to handbook.

	
	

	JH
	KASB updated policy recommended added.

	
	

	JHCAA
	KASB updated policy recommended added.  NOTE:  This recommendation will help districts address gang issues.  The policy addresses three areas, types of gang activities which are prohibited, disciplinary action, and in-service training for staff.

	
	

	JQ
	KASB updated policy recommended added.

	
	

	JQE
	KASB updated policy recommended added.

	
	

	JQF
	Delete.  See JQE.

	
	

	JQH
	Delete.  See IDAB.

	
	

	JQKA
	KASB updated policy recommended added.  NOTE:  There are some general guidelines, which include deadlines for application and a form for families to use if they wish to apply as a host family.  This policy could save the district some trouble if there is a sudden influx of requests which has not been anticipated.  If, however, students move in with district patrons and are not involved with approved programs they must be admitted as residents if they meet legal requirements.  A new law passed a few years ago liberalized residency requirements.

	
	

	JQL
	KASB updated policy recommended added.

	
	

	JQLA
	KASB updated policy recommended added.

	
	

	JR
	KASB updated policy recommended added.

	
	

	JR-R
	KASB updated rule recommended added.

	
	

	JRA
	KASB updated policy recommended added.

	
	

	JRB
	KASB updated policy recommended added.

	
	

	JRC
	KASB updated policy recommended added.
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	KBA
	KASB updated policy recommended added.  New policy drafted in 2000 to address district and school “web site” issues, particularly the following areas:


· data privacy and FERPA regulations;

· copyright rules, relating to access and use of materials and the property rights of students, employees, and the district who create material; 

· board and administration shall determine web site content and monitor use by employees and students.

	
	

	KBCD
	Delete.  See KBC.

	
	

	KBCE
	Delete.  See KBC.

	
	

	KBE
	Delete.  See KB.

	
	

	KC
	Delete.  See KA.
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	MK
	KASB updated policy recommended added.

	- - - - - - -

	

	End of first draft policy recommendations.

	

	KASB appreciates the opportunity to assist the board with its policy revision.  If there are any questions, comments or concerns which come up while the board, administration and staff are reviewing these suggestions, please feel free to contact Bill Majors at:  1-800-432-2471


                                   


